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This manual, and the software described in this manual, are copyrighted.  No part of this manual or the described 

software may be copied, reproduced, translated, or reduced to any electronic medium or machine-readable form 

without the prior written consent of 5 Factorial Software, Inc., except that you may make one copy of the program 

and accompanying material solely for backup purposes.  
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ABOUT 5 FACTORIAL SOFTWARE 

5 Factorial Software is a small but dynamic software company which strives to produce software to help people be 

more productive.  We are passionate about what we do and we really hope that you find our software useful.   

You can reach us on the web at http://www.5factorial.com, by phone at 800-470-3618, or by post at 

5Factorial Software 

2700 W. Atlantic Blvd. Ste. 266 

Pompano Beach, FL 33069 

 

THE 5! LOGO 

Apparently not everybody in the world enjoys math.  If you are one of those people then we would like to take a 

moment to explain our logo to you.  We are not yelling “FIVE” at you… In mathematics the exclamation mark is 

called a “factorial” operator.  It means multiply the number to the left of the exclamation mark by every whole 

number between itself and 1.  For example, 5! = 5 x 4 x 3 x 2 x 1 = 120.   

We thought 5 Factorial sounded cooler than 120, so we named our company 5 Factorial – or 5! for short. 

 

INSTALLATION 

To install the Timesheet Recorder Pro software you need to obtain an up-to-date installation program from 

www.5factorial.com, and then follow the download link for the current version of Timesheet Recorder Pro. 

Most web browsers will give you the option of either saving the installation program or running it.  Either way will 

work fine; saving it will allow you to reinstall it easily at another date, while running it directly will save you a step 

during installation. 

After the installation program has downloaded you can double-click its icon to launch setup if it does not start 

automatically.  On your system the setup program will be called TimesheetRecorderPro-1.x.y.exe (where 1.x.y is 

the current version number).  

Launching setup will cause the installation files to be unzipped onto your system.  You can use the default directory 

or optionally unzip the setup package into a specific directory that you choose.  After you have specified the folder 

to unzip to, please press the “Unzip” button.  This will cause the Timesheet Recorder Pro installation utility to be 

unpacked and started. 

To complete the installation just select a destination directory and press “Next,” then follow the instructions on 

the screen. 

After installation is complete you will be able to launch the program by looking for the 5 Factorial folder under 

your Start menu.  There will be two program icons: 



6 

 

 Timesheet Recorder:  This program runs in the System Tray near the clock at the lower left of your screen.  At 

intervals which you specify it will ask you for information about what you are currently working on, then record 

that information for you. 

Timesheet Viewer: This program allows you to review your work on a calendar, totals your hours, produces 

timesheets, etc.  You will use this program whenever you want to review the activity information that you entered 

in the Timesheet Recorder. 

 

TRIAL PERIOD 

At 5 Factorial Software we believe that customers have the right to try software before they buy it.  There is a lot 

of bad software available and, like you, we have been burned by purchasing software that did not perform as 

advertised.  For that reason we make all of our products available for a trial period so that our customers can test 

the software to verify that it meets their needs before purchase. 

Timesheet Recorder Pro has a 15 day trial period that starts the first time you run the program.  Once the 15 days 

are up, you must either purchase the software to continue using it, or you may optionally uninstall it. 
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USING THE TIMESHEET RECORDER 

STARTING THE TIMESHEET RECORDER 

The Timesheet Recorder can be found in your Start Menu inside the 5Factorial folder.  Many people find it 

convenient to let this program start automatically when windows starts; if you would like to do that, then you can 

check the “Start Timesheet Recorder Automatically” box. 

The sole purpose of this program is to ask you what you are doing  - as uninvasively as possible.  It does this by 

asking you when you would like it to prompt you again. 

ENTERING ACTIVITY DESCRIPTIONS 

This is the Timesheet Recorder main window: 

 

As you can see, I am working on the User Documentation for 5Factorial’s Timesheet Recorder project.  All activities 

are broken down by the customer, project, and activity.  It is helpful to break these down since we can display all 

this information later based on any of those attributes.  For example, I might want to know how many hours I 

worked for 5 Factorial this week, or I might want to know how much time I spent on User Documentation 

(regardless of which Customer and Project it was). 
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WHAT HAPPENS WHEN I CHECK “I’M NOT WORKING ON ANYTHING RIGHT NOW?” 

When you check the “I’m not working on anything right now button” you tell the Timesheet Recorder not to log 

your activities.  You can still tell the Timesheet Recorder when you want to be asked again. 

CUSTOMERS, PROJECTS, AND ACTIVITIES 

Customers, Projects, and Activities are free-text lists.  That means that you can put pretty much anything in that 

field and it will be recorded.  You do not have to choose an item from the list, but anything you enter will be 

remembered and presented in the list in the future.  One note – you cannot use slashes (the “/” key) in any of your 

customers, projects, or activities.  Other than that, everything is permitted. 

You can manage your list of customers, projects, and activities from the “Edit…” buttons on the right side.  Note 

that you will not affect already existing activities if you delete an entry from the list.  You just will not be able to 

see that item in the list unless you type it in again. 

If, for some reason, you do not want an activity to be included in your timesheet but you do want to record it then 

you should uncheck the box labeled “Include this activity on the weekly timesheet and daily/weekly totals.” 

WHEN SHOULD TIMESHEET RECORDER ASK AGAIN? 

You will also want to tell the Timesheet Recorder when you want it to check in again.  Here I have told it to ask me 

again after either 30 minutes of activity, or when I stop editing the Word Document “Timesheet Recorder 

Pro.docx.”   The other possible choice is to ask me after a period of time – for example, every 60 minutes 

WHAT IF I MISS AN ACTIVITY THAT I WANT TO LOG? 

Perhaps you were called to a meeting suddenly.  The Timesheet Recorder will notice that you are not still working 

and will end your current activity, but when you start working again you will probably continue your previous 

activity – you would not enter the meeting in the Timesheet Recorder now because it is already over. 

In this case you would use the Timesheet Viewer software to add the missing meeting.  Please find instructions for 

using Timesheet Viewer later in this manual. 

WHAT HAPPENS WHEN I PRESS “OK?” 

When you press the “Ok” button you are explicitly telling the Timesheet Recorder what you are working on.  It will 

assume you are working on that Activity until it is triggered to ask you again. 

 

 

 



 

 

HOW CAN I MAKE THE TIMESHEET RECORDER

If you are switching activities and it is not time yet for the 

you can trigger the Timesheet Recorder window by finding the 

right-clicking on it.   

The system tray is the area at the bottom right of your screen next to the clock.  The 

looks like a small clock which looks like this:  
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IMESHEET RECORDER ASK ME WHAT I AM DOING NOW?

s not time yet for the Timesheet Recorder to ask you what you

Recorder window by finding the Timesheet Recorder icon in your system tray and 

The system tray is the area at the bottom right of your screen next to the clock.  The Timesheet Recorder

looks like a small clock which looks like this:   

M DOING NOW? 

Recorder to ask you what you are doing, then 

ecorder icon in your system tray and 

Timesheet Recorder icon 



10 

 

USING TIMESHEET VIEWER  

Of course, it would be useless to only record activity details.  The reason we enter all that information is so that we 

can review it later in an organized way.  For this purpose we use the Timesheet Viewer program.  You can start it 

from either the Start Menu (in the 5 Factorial folder) or from the Activity Tracker system tray menu. 

THE TIMESHEET VIEWER MAIN WINDOW 

 

The application window is divided into three parts:  The view selector, the view area, and the date picker. 

The center area is the view area where your activities are displayed.  Activity information can be displayed in many 

different ways, including daily, work-week, weekly, and monthly views; plus weekly timesheets and a simple item 

list.   

You can navigate to a particular date or date range by selecting it from the date picker.  The date picker allows 

individual dates to be selected, or ranges can be selected by clicking and dragging. 

Although activity information can be displayed in many ways, in this case, we are seeing the daily calendar view 

from March 16
th

 and 17
th

.  Actual activities are shown on the timeline and totals are displayed at the top of each 

day.   
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THE CALENDAR VIEW 

CALENDAR DISPLAY MODES 

The Calendar View is the most robust way to view your activities.  It supports day, work-week, week, and monthly 

displays and you can choose between the different calendar presentations by using the View/Calendar Style menu, 

or by using the associated toolbar items. 

 

ADDING OR EDITING AN ACTIVITY ENTRY MANUALLY 

You can manually add a new activity entry from the day view of the calendar by dragging the mouse to select a 

time range, then by typing the Customer, Project, and Activity.  Just separate each field with the slash key (“/”) so 

that the system can tell which part of what you type is the customer, and which is the project and activity.  This is 

just like what you see if you look at entries that are added by the Timesheet Recorder.   

Additionally you can modify the Customer, Project, or Activity attribute of an existing activity by single clicking on it 

and editing the text.  For a more advanced way to edit an activity, simply double-click on it.  You will see an activity 

detail window that will allow you to fully edit the activity. 

DELETING AN ACTIVITY ENTRY 

The activity detail window that opens when you double-click on an activity can also be used to delete the activity.  

Just double-click on the activity then press the “Delete” button. 

DAILY TOTALS 

One of the toolbars at the top of the Timesheet Viewer window contains the “Total By” menu.  From this menu 

you can choose whether the daily totals should be calculated based on the Customer, the Project, or the Activity. 

FILTERS 

Additionally, once you have chosen a field to total by (such as Customer) you can use the “Show” list to filter the 

calendar so that it only shows activities that match a particular value.  For example, when you are totaling by 

customer, the “Show” list will contain all of the customers that are represented on the calendar.  If you select an 

item from that list then the calendar will only display activities for that customer.  Of course, you can also filter by 

Project and Activity once you make them the total field. 
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THE TIMESHEET VIEW 

 

When you select the Timesheet view from the View Selector, the center pane displays a timesheet for the 

currently selected week.  Typically you would want to total by customer and filter by a particular customer before 

printing and signing your timesheet – in my experience most customers do not care what you did for other 

customers during the week. 

If a timesheet has more than 12 lines then it will be broken into additional pages.  You can use the scrollbar to view 

the additional pages 

Just as with the Calendar View, you can choose new dates in the date picker to change the week that is displayed 

in the timesheet.  However, timesheets are always based on a 7 day week.  Daily, 5-Day, or Monthly timesheets 

are not available. 
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THE ITEM LIST VIEW 

 

The Item List View is used when you want a straightforward report showing all of the activities from a date range.  

You can edit or delete individual entries by double-clicking on them.  Additionally you use the “Total By” and 

“Show” lists to filter specific information. 

REARRANGING COLUMNS 

To change the order of columns in the Item List view, simply drag the column header to a new position. 

SORTING BY COLUMNS 

To change the sort order of the Item List view, simply click on the column heading.  Each click will cycle through 

forward and reverse sorting on that column. 
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TIMESHEET RECORDER PRO SETTINGS 

You can open the settings window by selecting the Edit/Options menu item in the Timesheet Viewer application. 

 

 

USER INFORMATION 

The name that you enter here is included on the timesheet view. 

CALENDAR 

The “Start week on” list allows you to choose which day you want your week to begin on for accounting purposes.  

Some offices choose to observe a week which starts on Monday and ends on Sunday.  Whichever day is selected 

here will be used as the start of week on the Calendar and Timesheet views. 

Checking the day boxes on the work week section indicates which days you want to have appear in the work-week 

view. 

The time scale affects how  individual days are displayed in the Calendar view by affecting how many divisions of 

an hour are displayed. 
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ACTIVITY PROMPTING 

When the Timesheet Recorder is set to use an “Always On Top” window, it will be displayed above all normal 

windows on your desktop.  This setting prevents you from not noticing that you are being prompted for a new 

task. 

If the Timesheet Recorder is set to automatically start prompting for activity information when Windows starts 

then the system will automatically start the Timesheet Recorder when Windows starts up, then when the 

Timesheet Recorder starts it will ask you what you are currently working on. 

TIMESHEET AND TOTALS 

The start and stop rounding setting affects how totals on the calendar and on the timesheet are calculated.  If your 

office likes to round times to an interval then set a value here.  Common values are 15 minutes and 6 minutes.  

This setting does only affect totals however.  The actual exact start and stop times of each activity are still stored 

and are available. 

There are two ways to display totals: 

1.  Hours with decimal means that you want your Calendar and Timesheet totals to be displayed as fractions 

of an hour instead of hours and minutes.  For example, 1 hour and 15 minutes would be displayed as 1.25 

hours. 

2. Hours and minutes means that you want to see the number of minutes in your Calendar and Timesheet 

view.  1 hour and 15 minutes would be displayed as 1:15. 

 

You can always tell what method you are using to display your totals by looking at the separator after the hour 

value.  Fractional hours will use a decimal point (1.25) and hours with minutes will use a colon (1:15). 
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APPENDIX 1: FILE LOCATIONS AND CONTENTS 

LOCATION OF EXECUTABLE PROGRAM AND ANCILLARY FILES 

Unless you manually choose a different destination during installation, Timesheet Recorder Pro is installed to the 

\Program Files\5 Factorial\Timesheet Recorder Pro directory on the root Windows drive (usually C:). 

LOCATION OF USER-SPECIFIC PROGRAM DATA 

When you use the program, your settings and recorded activities are stored in your system-defined “My 

Documents” directory.  The software will create a new folder within “My Documents” called “Timesheet 

Recorder.”  Inside that directory you will find the following files: 

File Name Contents 

calendar.xml Contains information about all recorded activities. 

settings.xml Contains user configuration settings, most recent options from the Timesheet Recorder 

window, and the Customer, Project, and Activity lists. 

worklog.xml Contains temporary recorded activities which haven’t been stored permanently in 

calendar.xml yet. 

Timesheet Recorder Pro also stores some operational settings in the registry under the key: 

HKEY_CURRENT_USER\Software\5factorial Software\Timesheet Recorder Pro  

5 Factorial Software, Inc. recommends that users include these files as part of their regular backup plan to avoid 

loss of recorded activity data. 
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APPENDIX 2: LICENSE AND COPYRIGHT INFORMATION 

Timesheet Recorder Pro is copyright 2008 by 5 Factorial Software, Inc.  All rights are reserved.  Use of the program 

and accompanying documentation is subject to the following license: 

 

End User License Agreement 

License Grant 

"You" means the person or company who is being licensed to use the Software or Documentation. "We," "us" and 

"our" means 5factorial Software, Incorporated. 

We hereby grant you a nonexclusive license to use one copy of the Software on any single computer, provided the 

Software is in use on only one computer at any time. The Software is "in use" on a computer when it is loaded into 

temporary memory (RAM) or installed into the permanent memory of a computer—for example, a hard disk, CD-

ROM or other storage device.  

If the Software is permanently installed on the hard disk or other storage device of a computer (other than a network 

server) and one person uses that computer more than 80% of the time, then that person may also use the Software on 

a portable or home computer. 

Title 

We remain the owner of all right, title and interest in the Software and related explanatory written materials 

("Documentation").  

Archival or Backup Copies 

You may copy the Software for back up and archival purposes, provided that the original and each copy is kept in 

your possession and that your installation and use of the Software does not exceed that allowed in the "License 

Grant" section above. 

Things You May Not Do 

The Software and Documentation are protected by United States copyright laws and international treaties. You must 

treat the Software and Documentation like any other copyrighted material—for example, a book. You may not: 

• copy the Documentation, 

• copy the Software except to make archival or backup copies as provided above, 

• modify or adapt the Software or merge it into another program, 
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• reverse engineer, disassemble, decompile or make any attempt to discover the source code of the Software, 

• place the Software onto a server so that it is accessible via a public network such as the Internet, or 

• sublicense, rent, lease or lend any portion of the Software or Documentation. 

Transfers 

You may transfer all your rights to use the Software and Documentation to another person or legal entity provided 

you transfer this Agreement, the Software and Documentation, including all copies, updates and prior versions to 

such person or entity and that you retain no copies, including copies stored on computer. 

Limited Warranty 

We warrant that for a period of 90 days after delivery of this copy of the Software to you: 

• the media on which this copy of the Software is provided to you will be free from defects in materials and 

workmanship under normal use, and 

• the Software will perform in substantial accordance with the Documentation. 

To the extent permitted by applicable law, THE FOREGOING LIMITED WARRANTY IS IN LIEU OF ALL 

OTHER WARRANTIES OR CONDITIONS, EXPRESS OR IMPLIED, AND WE DISCLAIM ANY AND ALL 

IMPLIED WARRANTIES OR CONDITIONS, INCLUDING ANY IMPLIED WARRANTY OF TITLE, 

NONINFRINGEMENT, MERCHANTABILITY OR FITNESS FOR A PARTICULAR PURPOSE, regardless of 

whether we know or had reason to know of your particular needs. No employee, agent, dealer or distributor of ours 

is authorized to modify this limited warranty, nor to make any additional warranties. 

SOME STATES DO NOT ALLOW THE LIMITATION OR EXCLUSION OF LIABILITY FOR INCIDENTAL 

OR CONSEQUENTIAL DAMAGES, SO THE ABOVE LIMITATION MAY NOT APPLY TO YOU. 

Limited Remedy 

Our entire liability and your exclusive remedy for breach of the foregoing warranty shall be, at our option, to either: 

• return the price you paid, or 

• repair or replace the Software or media that does not meet the foregoing warranty if it is returned to us with 

a copy of your receipt. 

IN NO EVENT WILL WE BE LIABLE TO YOU FOR ANY DAMAGES, INCLUDING ANY LOST PROFITS, 

LOST SAVINGS, OR OTHER INCIDENTAL OR CONSEQUENTIAL DAMAGES ARISING FROM THE USE 

OR THE INABILITY TO USE THE SOFTWARE (EVEN IF WE OR AN AUTHORIZED DEALER OR 
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DISTRIBUTOR HAS BEEN ADVISED OF THE POSSIBILITY OF THESE DAMAGES), OR FOR ANY CLAIM 

BY ANY OTHER PARTY. 

SOME STATES DO NOT ALLOW THE LIMITATION OR EXCLUSION OF LIABILITY FOR INCIDENTAL 

OR CONSEQUENTIAL DAMAGES, SO THE ABOVE LIMITATION MAY NOT APPLY TO YOU. 

Term and Termination 

This license agreement takes effect upon your use of the software and remains effective until terminated. You may 

terminate it at any time by destroying all copies of the Software and Documentation in your possession. It will also 

automatically terminate if you fail to comply with any term or condition of this license agreement. You agree on 

termination of this license to destroy all copies of the Software and Documentation in your possession. 

Confidentiality 

The Software contains trade secrets and proprietary know-how that belong to us and it is being made available to 

you in strict confidence. ANY USE OR DISCLOSURE OF THE SOFTWARE, OR OF ITS ALGORITHMS, 

PROTOCOLS OR INTERFACES, OTHER THAN IN STRICT ACCORDANCE WITH THIS LICENSE 

AGREEMENT, MAY BE ACTIONABLE AS A VIOLATION OF OUR TRADE SECRET RIGHTS. 

General Provisions 

1. This written license agreement is the exclusive agreement between you and us concerning the Software and 

Documentation and supersedes any prior purchase order, communication, advertising or representation concerning 

the Software. 

2. This license agreement may be modified only by a writing signed by you and us. 

3. In the event of litigation between you and us concerning the Software or Documentation, the prevailing party in 

the litigation will be entitled to recover attorney fees and expenses from the other party. 

4. This license agreement is governed by the laws of the State of Missouri. 

5. You agree that the Software will not be shipped, transferred or exported into any country or used in any manner 

prohibited by the United States Export Administration Act or any other export laws, restrictions or regulations. 

 


